
Setting Your Email Delivery Preferences 

TIA Connect allows you to set, individually, how frequently you receive emails from each committee to which you 
belong. You’ll also see email referred to as “Discussion Posts”. 

Setting Your Preferences 
After logging into TIA Connect, you’ll see (in the top, right-hand corner) a down arrow next to your picture (or an avatar 
if you haven’t uploaded your picture). Click on the Communities button. 

 

Select the Email Preferences option from the My Account tab. 

 

The first screen to display control the overall receipt of emails. 
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The Community Notifications link, under the Community Emails section, will take you to the area that allows for 
committee-by-committee email settings. 
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Notification Settings 
The drop-down list under the Discussion Email column sets how often you want to receive emails sent to the committee. 

Real-Time – receive the emails when they are sent. 

Daily Digest – emails sent during the day are consolidated into a single message, delivered to you each morning. 

No Email – you are a member of the committee but do not wish to receive emails sent to the group. 

By checking the checkbox under the Consolidated Daily Digest, you receive one email of all the activity that occurred on 
the previous day, including: documents uploaded, announcements and events. 
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