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The purpose of this document is to provide guidance on how to vote on a ballot.

Voting on a Ballot 
Voting from an Email Notification 

(Note: We recommend you log into your TIA Connect account before trying to vote from an email notification.) 

To vote on the ballot from the email notification, click on the Vote link. 

This will take you to the ballot in your Workspace committee.  

https://connect.tiaonline.org/home
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If there is a document attached to the ballot, you can download it prior to casting your vote by clicking the 
Download button. 

Select how you’d like to vote. 

If comments are required or optional, click the Add a Comment link to enter your comment for this ballot. See 
the Submitting Comments section of this document for instructions. 

Select your Interest Category for this ballot. This is an ANSI requirement; please provide this information. 

Click the Vote button to cast your vote. 

Voting from Within a Committee’s Workspace Area 
If you are logged into TIA Connect, navigating to the Workspace will allow you to see all the ballots created for 
your committee and you can vote from there. 
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Click the Vote button to cast your vote and follow the same steps as above. 

Submitting Comments 
If you have comments to be submitted during the balloting process, you can submit the comments, one-by-
one or by uploading a file. 

After selecting the way in which you’ll vote (you’re not submitting your vote yet) you may have an option to 
provide comments: 

 

Submitting a Single Comment Using the System-Provided Form 
Select the Add a Comment link and provide the requested information.  

(Note: The fields indicated by a red asterisk (*) are required, whether submitting a single comment using the system-provided form or 

uploading a comment file.) 
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Uploading a Comment File 
When the new comment window is opened, if you scroll down, you’ll see an Add Supporting File button which 
will open a dialog box where you can select the comment file you wish to upload.  

Optionally, you can send notification of your comments to: 
• The entire committee 
• The person who originally uploaded the document (Document Submitter) being balloted 
• The person identified as the Technical Contact of the document being balloted. 

Click the Save button to save your comment. 

(IMPORTANT NOTE – After saving your comment, a blank browser screen may appear. This is a known bug, and the system 

developers are aware. To confirm that your comments were submitted, return to the committee’s Workspace and select the 

Comments link. If your comments were properly recorded/received, they will display in the list. If you have any problems or need 

assistance, please contact your Committee Manager.) 
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